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with
Grade Your Test Desktop
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Automate Test Grading

* Prepare Answer Sheet
* Load Completed Answer Sheets
® Grade, Review and Analyze Results

* Prepare Printouts for Students
and Export Test Results to Excel



Prepare Answer Sheet



| Mew Test - Grade Your Test Desktop El @

File Help

Prepare Answer Sheet | Load Completed Sheets | Grade | Analyze Results | Printout I Motes |

Answer Sheet Title:  Biological Psychology » Midterm » 10/25/2012

Student Info

For Student Id Allow up to: 9 5 ’LettersandNumbers -

Student Id Prompt:  Student Id (specify up to 9 first characters of your e-mail as in <i>student_id</i> @school_name.edu): =

Test Info
Mumber of Test Questions: 58 = Mumber of Choices Per Question: 4

- kd

Allow to Skipupto: 0 |5 Questions,

List of all Questions, for which Two or More Filled Circles per Answer are Allowed:

Footer

Please use black pen or #2 pencil, and aveid scribbling on your answer sheet, because the sheet will be auto processed. -
To skip a question, leave corresponding answer row blank. hd

Page

Paper 5ize: |Letter-85x11lin -

k Generate Answer Sheet...g

be
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Prepare Answer Sheet

* Specify answer sheet title.

* Specify number of test questions and number of
choices per question.

* Specify type and length of our student id, e.g.,
student id is to be 7 digits long.

* Optionally, update other fields, e.g., update the text
of student id prompt or of the footer.

® Press Generate Answer Sheet... button.



(-] New Test - Grd

File Help
Prepare Answer §

Answer Sheet Titl

Student Info
For Student Id 4

Student Id Pron{

Test Info
Number of Test
Allow to Skip u
List of all Quest,

Footer

Please use bla
To skip a ques]

Page
Paper Size: | Led

L AnswerSheet.pdf - Adobe Reader
File Edit View Window Help

| name.edu): ~




Number of Test Questions: 58 =] Number of Choices Per Question: 4 =
Allowto Skipupto: 0 = Questions.
List of all Questions, for which Twe or More Filled Circles per Answer are Allowed:

s -3t

Footer

Please use black pen or 22 pencil, and avoid scribbling on your answer sheet, because the sheet will be auto processed.
To skip a question, leave ponding answer row blank.

Page




Administer the Test

e Administer the Test and Collect
Completed Answer Sheets

e Fill out a Grader’s Answer Sheet

*Scan Answer Sheets Using Any
Available Scanner




Load Completed
Answer Sheets



Load Completed Answer Sheets

* Open Grade Your Test application and the
current exam file, e.g., Bio-Midterm.gyt.

* Go to “Load Completed Sheets” tab.

* Press “Load completed forms...” button and
select answer sheets that you want to process.



s of your e-mail as in <i>student_id</i> @school_name.edu):

3 Stevens-2013-Spring-Bio-Make-up.gyt

4 Stevens-2013-Spring-Bio-Final.gyt

5 BioFinal.gyt er Question: 4_§_|

Bxit
List of all Questions, for which Twe or More Filled Circles per Answer are Allowed:

Footer

Pluseusebhctpmorﬁpemi, mdmdscnbblmgunyuwamersheﬁ, because the sheet will be auto processed, =
Toskipag leave g answer row blank. i
Page

Paper Size:
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Load Completed Answer Sheets

id #Completed #Skipped StudentName Student Namelmage OrigSource Ermor

Missing answer sheets for: |_(No student lst has been loaded yet.) v] | Load Student List.|




Answer Sheets are Loaded

|l

012345 58 0 Grader

CLARKEIL 58 0 Evlees Clark
FERGUSONJ 58 0 Jan Fergugon
JONESWILL 58 0 William Jones
LEEJACK 58 0 Jack Lee
MCARTHURC 58 0 Chwristn MeArthay
NOWAKR 58 0 Recnwrd Nowak

Missing answer sheets for: LM‘S.%M
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Load Students Class List

e It is an optional, but highly recommended step.

e Student list is a simple csv file with two columns:
Student Id and Student Name.

® There are numerous benefits in loading student class
list:
e the program keeps track of who has not yet taking the exam
e actual student names are shown in printout and Grade tab
e many minor id entry errors are fixed automatically

e and more.



012345 58 JONESWILL  William Jones
CLARKEIL 58 LEEJACK Jack Lee
FERGUSON) 58 MCARTHURC  Christa McArthur
JONESWILL 8 NOWAKR  Richard Nowak
LEEJACK 58

MCARTHURC 58

NOWAKR 58

(o J[ cma ]

4

Missing answer sheets for: [ (No student it has been loaded yet) ] [Load Student List..|




id #Completed #Skipped StudentName  Student NameImage

012345 58 0 Grader

CLARKELL 58 0 Eileen Clark Eulese. Clark
FERGUSONJ 58 0 Jan Ferguson TJan Ferguson
JONESWILL 58 0 William Jones William Jones
LEEJACK 58 0 Jack Lee Jack Lee
MCARTHURC 58 0 ChristaMcArthur  Christa MeArthar
NOWAKR 58 0 Richard Nowak  Rignard Nowik

&




Save our Work

Help
MNew e
Open Ctrl+0 .
= ST |Change # of Questions.. | Clear allsheets |
Stv&a« Student Name Image
Grader
Ll Me Tt Eileen. Clork
2 AnswerSheet.gyt Jan Forguson
3 Stevens-2013-Spring-Bio-Make-up.gyt William Jones
4 Stevens-2013-5pring-Bio-Final.gyt Jack Lee
5 BioFinal.gyt Christa McArthvar
Regnard Nowak

Exit




Grade

and
Analyze Results



Grade

® Go to Grade tab.

* Select a Grader’s answer sheet — a completed
answer sheet with correct answers.

* The program will grade our test and show us
results.
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Select Grader’s Answer Sheet




Exam’s Total Scores and Results

Grading Options ~

Pct Correct

89.7%
T16%
948%
89.7%
86.2%
86.2%

Score Total Score Letter Grade

89.7%
T16%
948%
89.7%
86.2%
86.2%

89.7%
T76%
94.8%
89.7%
86.2%
86.2%




id StudentMName
CLARKEIL Eileen Clark
FERGUSONJ  Jan Ferguson
JONESWILL ~ William Jones
LEEJACK Jack Lee
MCARTHURC ~ Christa McArthur
NOWAKR Richard Nowak

Pet Comrect.| ‘Score| Total Seore | Lelter Grade

89.7%
T16%
948%
89.7%
86.2%
86.2%

89.7%
T16%
948%
89.7%
86.2%
86.2%

89.7%
T76%
94.8%
89.7%
86.2%
86.2%
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Numerous Grading Options

* For example, provide your own Letter Grade table,
e.g., A+ is for scores above 97%.

* Assign different points to different questions, e.g.,
questions 20-30 are to be scored at double points.

* Provide alternative correct answers for any
question.

* Add bonus/extra points to a total score, e.g., fora
separately scored short essay question.

e And more.



Eileen Clark

Jan Ferguson
William Jones
Jack Lee

Christa McArthur
Richard Nowak

Grading Options ~

Grade Min Pct (0-100%) | |
As 96.5% &t above

A 92.5% & above

A- 89.5% & above

B+ 85.5% & above

B 825% & above

B- 79.5% & above

C+ 755% & above

C T2.5% & above

C- 69.5% & above ba

Score Total Score  Letter Grade
89.7% 89.7% n/a
T16% T16% nfa
94.8% 9458% nfa
89.7% 89.7% nfa
86.2% 86.2% n/a
86.2% 86.2% n/a




Review Students’ Results

Select answer sheet with correct answers: M Grading Options

id StudentName #Comect #Incorrect #Skipped Pct Comect Score TDHSﬂme|lmu‘&nde]

JONESWILL William Jones 55 a

CLARKEIL Eileen Clark 52 6 0

LEEJACK Jack Lee 52 6 0

MCARTHURC  Christa McArthur 50 8 0 86.2% 86.2% 86.2% B+
50 8 0
45 0

NOWAKR Richard Nowak

FERGUSON)  Jan Ferguson T16% T16% T716% C+




Analyze Results

* Analyze Result tab shows detailed
information on each test question, including:

e Percent correct/incorrect/skipped.
e Breakdown for each answers, e.g., %a, %b, etc.

e Correlation between each question and the
rest of the test; it can be an excellent tool in
identifying potentially weak or faulty
questions.



q 2 %Comect| %incoft %Skpped  %a  %b  %c  %d p[GDvOth] £
(10 d —500% _ 500% __ 00% 500% 00% 00% 0% _-365%]
2 2 667%  B3%  00% 667% 333% 00% 00% 65.3%
9 a 66.7% EEEEY 00% 667% 00% 00% 333% 371.5%
13 | e 66.7% 333% 00% 00% 333% 667% 00% 65.3%
16 d  667%  33%  00% 00% 167% 167% 667% 00%
2 b 667%  33% 00% 00% 667% 333%  00%  -MO%
B ¢ 667% 3% 00% 167%  00% 667% 167% 375%
% b 667%  33%  00% 167% 667% 00% 167% 315%
50 a 66.7% 33% 00% 667% 00% 333%  00% -44.0%
58 b 66.7% 333% 00% 167% 667% 00% 167% 0.0%
1 b 833% 16.7% 00% 167% 833% 00% 00% -25%
3 ¢ 3% 167%  00% 00% 167% 833% 00% -25%
4 b 833%  167%  00% 00% 833% 00% 167%  -03%
6 ¢  833%  167%  00% 00% 00% 167% 833% 1%
8 a 83.3% 16.7% 00% 833% 00% 167% 00% 791%
nid 83.3% 16.7% 00% 00% 167% 00% 833% -25%
12 b 833% 16.7% 00% 167% 833% 00% 0.0% -25%
1 b ®3%  167%  00% 167% 833% 00% 00%  -309%
2 2 83%  167%  00% 833% 167% 00% 00%  -309%
% d 83%  167%  00% 00% 167% 00% 833% 1%
7 b 83%  167%  00% 00% B833% 00% 167%  -103%
L2R__a RI3% 167% nnNse RIIEIRTY nnee 0% =2 5% =




alyze Results: Sort by Question’s
Correlation with the Rest of the Test

~ File Help
| Prepare Answer Sheet | Load Completed Sheets | Grade | Analyze Results | Printout | Notes |
q a %Comect %lncomect %Skipped  %a  %b  %c  %d | p[GDyOth]| =
(4 b 83% 167% 00%  00% 833%  00% 167% 703%
7 b 83% 167% 00% 00% 833% 00% 167% 703%
47 d 83.3% 16.7% 0.0% 0.0% 00% 167% 833% -703%
B b 66.7% 333% 0.0% 00% 667% 333% 0.0% -44.0% |=
0 8 667% 333% 00% 667% 00% 333%  00% -440%
10 d 500% 500% 00% S00% 00% 00% S500% -366%
18 b 833% 167% 00% 167% 833% 00%  00% -309%
2 s 833% 167% 00% 833% 167% 00%  00% -309%
4 b 83.3% 16.7% 00% 167% 833% 0.0% 0.0% -309%
1 b 833% 16.7% 00% 167% 833% 0.0% 0.0% -2.5%
3 e 833% 16.7% 0.0% 00% 167% 833% 0.0% -25%
u d 833% 167% 00% 00% 167% 00% 833% -25%
12 b 833% 167% 00% 167% 833% 00%  00% -25%
B 2 83% 167% 00% 833% 167% 00%  00% -25%
I 83.3% 16.7% 0.0% 0.0% 00% 833% 167% -25%
41 83.3% 16.7% 00% 167% 00% 833% 0.0% -25%
5 b 833% 16.7% 0.0% 00% 833% 167% 0.0% -25%
7T s 833% 167% 00% 833% 00% 00% 167% -25%
s d 1000% 00% 00% 00% 00% 00% 1000% 00%
¢ 1000% 00% 00% 00% 00% 1000%  00% 00%
14 «c 100.0% 0.0% 0.0% 00% 00% 100.0% 0.0% 0.0%
h L | 100 NG nnee nns N ne nne nN% 100 N nnee =




Generate Students’ Printout
and

Export Results to Excel



Wrap-up

* Generate students printout.

e Export detailed results to excel.
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Printout Tab: Wrapping up

===

Prepare Answer Sheet | Load Lompleted Sheets | Grade mml! hmlmJ

| Generate Detailed Resuits for Excel... |




Printout

4
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Export Detailed Results to Exce

&

d9-o- s

Results.xds [Compatibility Mode] - Microsoft Excel

- = x

[Home | Insert | Page Lay | Formula | Data | Review | View | Develop:| Add-ins | Nuance | Acrobat | Nusnce || @) — = X

Student Name

17 17 17

17 17 17 17
17 081 1.7 17 17 [0 17
17 17 1717 17 17
17 17 17 17 17 4.7 1.7

1.7 1.7 1.7 1.7/ 1.7
1.7 17 LT ATIATIAT

lﬁ % Arial o - (= 5 General -] _‘suma- .z"ﬂ ﬁ
' EEE - (S % v Fpdeter G-
Paste T | | Sort & Find &
- || e - ‘ [EFormat = | 2 Filter~ Select~
Clipboard 5 | ignr sl | e ) ke
Al - I1d |
A [cloflElFjelnl i ]alklLIn]nlolrlalRISITIulS
1
Eileen Clark BIAIC|B|D|DICIA D|B|C DjD|C|[B|D
Jan Ferguson sl c e ol c o o el D/D[c[B[D
Wiliam Jones B A CJllo p c A A DD B C D D C B D
Jack Lee 8 A c B8 b D c A ANMOD 8B o o clllo
Christa McArthur cCl&|Dp|Dlc|A A“— o.c B D
Richard Nowak B A BE|D|[D|C[A]A B C ) c B D

17 1.7 .17

17117117 1.7
1.7
17T AT
17117} 1.7

1.7

1.7 1.7
1717 1717 17
(EE R IER AR N AR
17 17 1.7 17
17 1701717
171717




Complete Test Grading

* All answer sheets are graded.

¢ Printouts for students to review are
prepared.

* All results are saved and exported to
Excel.



For More Please Visit

www.GradeYourTest.com
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