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Automate Test Grading 

Prepare Answer Sheet 

Load Completed Answer Sheets 

Grade, Review and Analyze Results 

Prepare Printouts for Students  
and Export Test Results to Excel 



Prepare Answer Sheet 
 





Prepare Answer Sheet 
 Specify answer sheet title. 

 Specify number of test questions and number of 
choices per question. 

 Specify type and length of our student id, e.g., 
student id is to be 7 digits long. 

 Optionally, update other fields, e.g., update the text 
of student id prompt or of the footer. 

 Press Generate Answer Sheet... button. 



Generated Blank Answer Sheet 



Save our Work 



Administer the Test 

Administer the Test and Collect 
Completed Answer Sheets 

Fill out a Grader’s Answer Sheet 

Scan Answer Sheets Using Any 
Available Scanner 



Load Completed 
Answer Sheets 

 



Load Completed Answer Sheets 
Open Grade Your Test application and the 

current exam file, e.g., Bio-Midterm.gyt. 

Go to “Load Completed Sheets” tab. 

 Press “Load completed forms...” button and 
select answer sheets that you want to process. 



Open Grade Your Test File 



Load Completed Answer Sheets 



Answer Sheets are Loaded 



Load Students Class List 
 It is an optional, but highly recommended step. 
 Student list is a simple csv file with two columns: 

Student Id and Student Name. 
 There are numerous benefits in loading student class 

list:  
 the program keeps track of who has not yet taking the exam 
 actual student names are shown in printout and Grade tab 
 many minor id entry errors are fixed automatically 
 and more. 



Load Students Class List 



Students Class List is Loaded 



Save our Work 



Grade 
and  

Analyze Results 



Grade 
Go to Grade tab. 

 Select a Grader’s answer sheet − a completed 
answer sheet with correct answers. 

The program will grade our test and show us 
results. 



Select Grader’s Answer Sheet 



Exam’s Total Scores and Results 



Adjust our Grading Options 



Numerous Grading Options 
 For example, provide your own Letter Grade table, 

e.g., A+ is for scores above 97%. 
 Assign different points to different questions, e.g., 

questions 20-30 are to be scored at double points. 
 Provide alternative correct answers for any 

question.  
 Add bonus/extra points to a total score, e.g., for a 

separately scored short essay question. 
 And more. 



Specify our Own Letter Grade Table 



Review Students’ Results 



Analyze Results 
Analyze Result tab shows detailed 

information on each test question, including: 
 Percent correct/incorrect/skipped. 
 Breakdown for each answers, e.g., %a, %b, etc. 
Correlation between each question and the 

rest of the test; it can be an excellent tool in 
identifying potentially weak or faulty 
questions. 



Analyze Results: Sort by % Incorrect 



Analyze Results: Sort by Question’s 
Correlation with the Rest of the Test 



Generate Students’ Printout 
and 

Export Results to Excel 



Wrap-up 

Generate students printout. 

Export detailed results to excel. 

 



Printout Tab: Wrapping up 



Generate Students’ Printout 



Export Detailed Results to Excel 



Complete Test Grading 

All answer sheets are graded. 

Printouts for students to review are 
prepared. 

All results are saved and exported to 
Excel. 



For More Please Visit 

www.GradeYourTest.com 
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